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SURIECT: List of Selscted Historicsl Recerds in 0O {Central Records,
omly), 195356

3. As of March 1955, when the DD/B Resords Menagement Staff last
wade & genaral survay of ths records of the AD's office in 00, the
totsl sccmmlation of files in that officve numbered some 12 different,
argenined flles (or "peries™), and sbout 31 linear feel in bulk (Lhe
wepdvalent of sbout L ledrawer cebinets, (See the RE Staff's "records
sontrsl scheduls™ for (0, March 1955, SFCEET, on which the noles below,
takan today, were dased,) The records thet cover specifically the
195355 period (that i3, those of immediste concern to the Ristorical
S4afl) aye im gomeral not srganized separstely from the earlier files,
In mest cases, in feot, thay go beck to 00's beginnings in 1946,

2. The 14st below represents my selection of (0's files (6 series
in all, sbout 17 linesr feet) wirdch seem {on the basis of the BM
“gehaduls®, only) to contain historically sigdficant materisl for the
euryent kistoricsl project. The entries below indicate in perticulsr:

1. Maﬁhisemm(t&th 1ts title; usefnl
witimmialy for footnote purpooes J”’

2. Whather it eovers sll or part of period 1953-56)

g; How balky {or smll) 1t iag
¥aat kinds of typical documents 1t contains, and what

~ subjects deal withy

5. How the f{ls is and {in some ceses) how it
is indaxed (that 1s, what short-cuts can we make use of);

6. Wimther the fi)e is in danger of being destroyed as a
Stonporary® fils, before we have had s chanes to use it,

3. The resords telow deal, of ceurse, not only with 00 in general,

bt alse cospretensively with the work of its four msjor divisions, in

| SEGRET;
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PEC

PEC

1. Sovat Saff

! Contact Division

In sddition, Uy doubtlsss show, in detall, 00's warking relationships
with OCD, with the ID/I's sowera) production offices, with the 1D/P
offices which required O0's sypport, and with the IAC member sgencies
served by 00,

ke Whoever in the Historical Staff will be using this 1ist, s
s bibliographical introduction to 00's histary, should be ceutionsd that
the records 1isted below, significant and basic as they ave, ineluds
enly sveh filas as happened to be in the AD's office of 00 as of March
1955, when the RN survey was made. In particular, the list below does
2eh show (1) what records, for the period 1953-56, mey slresdy by now
bave beon destroyed, in sccordsmce with the RM Staff's spproved *schedule®™;
mer {2) wvhat records wmy by mow (or earlier, before March 1955) alresdy
hoes boon retired to the CI) Records Centar, The detalls 23 %o te
Iatter polnt (item 2) will be checkad 28 soon as the Historical Staffl
bas mads an imwpection of the 00 holdings in thet Center.

S. Pizmally, in sddition te the records of the AD's Lmmediate
affise, this is & reminder that there are 2til1) other OO files «— larper
mﬁmmmmmtm,mhm{mdm)ngswm
four component divisions of 00, (Decause of the “"layering® and "scheloming”
of vesords, slxilar pepers sometises appear both in the AD's office and
in the 00 divisions.) These divisional files, which are being deseribed
by m in sepirate “meaws for record”, are as follows:
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STATSR

PEC

3 may 3957

ik records in the office of the A0
‘meﬁ w5

*Subjeet File tzé 19 6-dsta,. 1L linsar Teet. Alphabaties)

)] Mgairgmw
mﬂhm{ m: W’!’éﬁ’ s,

b’ - P
:ﬁwz m&m m‘ timo!

from selscted overt sources,” This is a M
hhmumwmmm,mzma@.

mmw@mwwah,mwwamm.z).

baily Disries,” 19h6-date. B/10 linear foct. Covers astivities
youty AD of 00, in pertioular) & "psrmnent® f{is, uptu
e o (mmmmaw/o;mm.s, o)

f . e 2 linear feet.
:éﬂ‘ﬂmﬂsm M(% 2 tomar

waﬁm,* undatad {"cwrrent® fils, omly).
‘ Coples served on 00 ’q “gther TAC
230 kac Lot ots servel T ¥
tath&éiﬂdﬂm {fa’ stim} by OCD.

sgonvanisnce Fils (Reading),® 1953 (only) to date. Llass than
za&Mﬂ’mmgmkwm[o inmmﬁhr (See
ane chrono gf individel divisions of 00. nost other
mm,mﬁmuwwwnanu,
aﬁﬁhw‘ ﬁuuhmmmmrxaw
Yisoks whon 1 yeoar oisd,

. "Parscomel Looator Card File,® 15ho-date. L/10 linear foot.
Me’ﬁ&; Covere 83 OO perseoomsl. **Imtiu'w&mhptﬁwtm,
then destruyed.

Matrimiionz.
é’%‘m‘ Mﬂﬁ | ' 25X1A

- Son ’ M%; 00
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CASE FILE (DESCRIPTION!

£ Annroyv

#ARGE TO

*

DATE

INSTRUCTIONS

Place cardupright in place of charged out folder

' SpodPly in returned file folder.

CHARGE TO

DATE

P
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wAVL TILL VWLOULRITF I IUN/

INSTRUCTIONS
Place card upright in place of charged out folde:

= = 9GOy in returned file folder,

CHARGE TO DATE

CHARGE TO DATE
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AR A OR COUNTRY(S) ORGANIZATIONS FUNCTIQNS & TOPICS PERSONALITIES DOCUMENT
S+ 1 I 00/C - _|Records e 5 HOATEL

ﬁn{oved For Relggge! 2001/09/07 : CIA-RDP84-001 = 1957

CLASS.1S
IDENTIFICATION OF DOCUMENT (author, form, addresasee, title & lenjgth) NOs L
Historical Staff File: Contact Division/0O0 -~ Records
LOCATiION:
HS/HC—IGIV
ABSTRACT - -
25X1A

This file contains listings of historical records relating o
to the Contact Division for years 1953-1956 prepared by : 4

I - - ¢/ v e listings.

{
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SUBJECTs Li;‘b -gg Selected Historicsl Reoords of Contact Division, 0O
1953 '

REFERENCE: Records Manegement Staff, "Records Control Scheduls” for
o%c headquarters (18 May 1954) and for 00/C field offices
(1l April 155L), both Secret (on file in EM Staff; dupli-
cates in 0O and in Records Center)

MEMORANDUM FOR RECORD

1, As of May 1954, the current opersting records of 00/C
headquarters were orgenized into 16 major series, according to a
survey made then by the RM Staff (sse reference, above). Although
that survey has not as yet been btrought up to date and covers only
two of the four years of the Historilcal Staff's current interest
(1953<56), it probably accounts for most of the recurring types of
00/C records for the entire 195356 period of CIA's history, Unlike
the RM's later swrveys, this early survey did not, however, indicate
inclusive dates nor wvolume, but it nevertheless does serve as a
partisl and introductory gulds, at least, to 00/C's historical records
during that peried,

2, Of the 16 record series surveyed, & have been melected
{(from an examination by me, todsy, of the schedule cited in reference)
as those most likely to contain historically useful material on the
1953-56 period of CIA's history., In addition, I have added a swmary
(at the very end, below) of the 00/C field records.

Approved For Release 2001/09/07SE(}REEFP84-00161Rooo1oo130002-4
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3. Most of 00/C's records that appear to me to be historically
useful are already labelled by the RM Staff as "permanent" records,
and hence ars not in danger of belng desiroyed, Te this extent the
Historical Staff's evel uations confirm those made by the RM Staff
three years ago. In other cases, however, a number of our selections
are regarded by OM as "temporary" files, subject to periedic destruce
tion, ait?mr drectly by 00/C or (after a periocd of temporary storage)
by the Records Center., If these temporary records are to be saved, it
will be necessary to negotiate with the RM Staff, as soon as feasible,
‘toward the end of having a "stop order” placed on thoss series.

i, Mesnwhile, the list below should also be checked, as soon
as possible, ageinst the Records Center's actuzl holdings of the none
current segments of the 00/C records, with the immediate objective
of compliing 1lilsts that are historically mors complete and &lso
sccurate enough to permit us to barrow expeditiously thoke items
that are specifically pertinent to our 195356 historicsl needs,

5« As g further caution sbout the list below, it should be

| added that 00/C's history is documented not only in 00/C's own files
e o e N

{below), but also (and equelly abundantly, it appears) in the central
records of 00, kept in the AD/'s office, (See my earlier memo om 00
central records, 3 Mgy 1957.) There are alss mmerous pertinent folders
of correspondence about 00/C and its field activities to be found in

1
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the records of other DD/I offices--in particulsr in those offices which
00%s oollection efforts were serving. (Cross references to soms of
these listirngs of non~00 records are included, by way of saxamplse, In
the Historical Staff working file on "00 history, 1953«56.")

Pistribution in 1S working files, 1953563
Orig,--"00" folder ‘/
CC., wefilsd under RM Staff; Contact Divieiom, 0O

-3 e
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25X1A

Contact Division, 00
(Records as of 18 May 155%; NN 1~ charce, in benals of [N

1. "Operational Correspondence Files," undated. Bulk not
indicated, These files relate broadly to 00/C organization, functions,
policles, and modes of operatien, Included ere Correspondence,
Organization Charts, T/O's, 00 Administrative Issuances, Seml-annual
Activity Reports, Instructions to the Fleld 8ffices, eic, These are
permanent files to be sent to the Records Center in anmual blocks
when 1 year old.

2. "Information Report File,"” undsted, DBulk not indlcated,
These apparently are sets of Information Repuris issued in
and similar series " of 00/C's reports. 0

persansntj gent to the Records Center when 2 years old.

5. "Chrono Files, and Teletype Flles," undated, Bulk not
indicated, These files which are kept "by all organiszational unita"
in 00/C are "temporary” records,to be destroyed when 1 year old.

25X1A

7. "Contact and Bource Files,” undated, Bulk not indicsted. 25X1C

These files, which are kept by the Index Branch, are case files on

sheets,” "evaluation sheets,” and other papers. anged numerlica
by "assigned muber,® This is called a "temporary" file but destruc«
tion is not "suthorised," Case files inactive for 2 years are to

be ssnt to the Records Center} PPN G W P S

8, "Oulde Requirement Files,” undated. Bulk mot indicated,
& "temporary” file to be sent to the Records Center in annual blocks
of insctive cases.’

9. "Specific Requirement™ Files, undated, Bulk not indicated,

This is & "temporary”™ file sent to the Records Center in amusl
blocks, but destruction is” not "authorized.”

‘h-
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00/C Field Offices Files
{(Records as of pril ) in charge)

Nota: This schedule does not contain e separate listing
for sach GO/C field office but only a composite listing of the
recurring types of records common to &1l of them, Whether any
of the files below are historically urdque or have soms other
spacial historical significance, not to be found in the 00/C
headquarters files, is not cleer from this schadule., In any
casas, many, if not most of ths records accumlated in ths field,
are duplicated in ths central filss of 00/C previocusly listed
above, The Records Management Staff regardes sach of the 2 types
of records bslow as "temporary® files to be destroyed at periocdiesl
intervales of varying length, The seriss selected belcw might have
soma special or general historicel wvalue for the history of Clis

1, "Correspondence File," undated, Bulk not indicated,
These are subjesct files relating to the "internal copsration and
administration of each field office,”

2. "Chrono Files and Telstype Files," .. ds 4 .

Lhe "Contact and Source Fils,” undated, Bulk not indicated,
These are cass files on 00/C's contacts divided into two sub-files:
(a) "X' Sources"ewsources on whon all information is
forwarded to headquarterss”
(b) "Y' Scurces®=~sources on whom information identi-
fyirg. the source ia not forwarded to headquarters,

-l -
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